
Select Dealing File
From

the Common Game



Bring up File Explorer: 
Left-Click on the 
folder icon 

in the Task Bar



If the screen is not 
showing a left-
side menu like this

Bring up 
Dropbox 
folders:
Find

in the left-
side menu

Left-click 



There are 3 active bridge clubs in 
the Santa Cruz Bridge Center 
(Unit 550):

137059 – Santa Cruz Bridge Club
274662 – Santa Cruz Duplicate
905505 – Unit 550

Sanction Days:
Santa Cruz Duplicate: Thursdays
Unit 550: 4th & 5th Fridays & Sundays
Santa Cruz Bridge Club: All others

For the game you are setting up, 
select the bridge club from the 
list under 

For this example, we are using 
137059, the Santa Cruz Bridge Club



Before leaving this screen, pick 
the Common Game folder 
holding the dealing file.

CommonGameCurrent:
     o Morning & Afternoon sessions

CGNiteGameCurrent:
     o Evening sessions

For this example, we are 
setting up a Santa Cruz 
Bridge Club morning game. 

Dbl
 Click 



Dbl
 Click 

Select the folder holding the 
day of the game.

If you don’t see a folder with 
the game’s day, go back to one 
of our other club’s folder and 
look there.



Select the .pbn file

Dbl
 Click 



Select the title box
to customize it for 
listing and posting to 
the SCBC website.



Change:
Site: Santa Cruz Bridge Center
Event: (see below)
Date: [Check Box]

Event format:
Day [Session] Level 

Examples:
 Monday Eve 499er
 Tuesday Open Pairs
     Wednesday Eve Open
 Thursday Pro-Am
 Wednesday Aft 49er



Filled out example of title box 
SCBC customization

Press Enter
or 

Click



Save the filled-in  
customizations.

File

Save As



Before saving the .pbn file, 

(1) Change to the
       GAMEFILE directory

(2) Change the file name to
      the GAMEFILE standard:

RYYMMDDS 

It is a common mistake to 
overlook either or both 

changes 

The next two slides show 
examples of these errors



Neither change 
was made.

Press Enter
or 

Click error message when 
neither change 

is made



In this error, the user 
did change the name 
correctly, but did not 
change to the 
GAMEFILE directory

Click
Don’t press Enter

or 
Click Yes



When both changes 
are made correctly, 

no error message

Note the initial “R” 
and the upper case 
“M” for the Morning 

session

Press Enter
or 

Click



Generate the .pdf file by saving 
the .pbn file in Portable 
Document Format (PDF).

              Use shortcut

You are returned to 
BridgeComposer

Press
Shift+Alt+P



The save screen for 
the .pdf is displayed

The GAMEFILE 
directory is selected 
automatically

Press Enter
or 

Click

The required file name 
is copied from the .pbn 
file without needing 
any change.



Check that both the 
.pbn & .pdf files are 
now in GAMEFILE



Select Dealing File From GAMEFILE

Steps for dealing to 
boards using the 

generated .pbn file is 
covered in the next 

presentation
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